
 

VILLAGE OF LOMBARD 
LOCAL TOURISM GRANT PROGRAM 2026 APPLICATION FORM 

 
GENERAL INFORMATION  
Organization: Lombard Junior Women’s Club  
Name of event:  Lombard Brew Fest 
Date of event: 7/18/2026 Event location:  Parkside Ave, 

Lombard 
Contact person:  Jenelle Metcalf Title:  Event Chair 
Business address:  PO Box 512 City & Zip Lombard, 60148 
Telephone: 630-624-1321 Email:  

jenelle.metcalf@gmail
.com 

 
PROJECT OVERVIEW 
Total cost of the project: ​  $85,000 

Cost of city services requested in this application (if any): $3,500 

Grant funding requested in this application (excluding city services)​  $15,500 

Total funding requested in this application (grant including services): $ 19,000 

Percent of total project cost being requested: ​  22% 

Anticipated attendance:​  1,200 

Anticipated number of overnight hotel stays:​  2 

 

Briefly describe the project for which are funds are being requested: 

 
ORGANIZATION  
Number of years that the organization has been in existence:    94 years 

Number of years that the project or event has been in existence:​   3 years 

Number of years the project has been supported by Village of Lombard funds:  3 years 

How many years does the organization anticipate it will request grant funding? Since this event will 
require many resources, 
we hope that the 
Village will choose to 
assist with financial 



 

resources for the 
coming years. 

 
 
 
 

1)​ Describe the organization (include brief history, mission, and ability to carry out this project): 

 
 

2)​ Please describe how the program and any proceeds from the event support the goals and 
objectives of the organization, other local groups or initiatives, and the community at large: 

 
3)​ What is the organization’s plan to make the project self-sustaining? 

​  
PROJECT DESCRIPTION 
Is the event open to the general public?​ ​ ​ ​ ​ ​ ☐ Yes​   ☐ No 
Do you intend to apply for a liquor license for this project? ​ ​ ​ ☐ Yes​   ☐ No 
Will any revenues from this event be returned to the community? ​ ​ ☐ Yes​   ☐ No 
Have you requested grant funding in the past?  ​ ​ ​ ​ ​ ☐ Yes​   ☐ No 

If yes, provide grant awards for past 5 years:    



 

 
1)​ Provide a full detailed description of the proposed project or event.   

 
2)​ If your application is accepted, how will the tourism grant funds be used?  

 
3)​ What modifications to the event or other steps will be taken to increase event attendance over 

previous years (not applicable to first time events)? 
 
LOCATION 
Provide the location of the event or project.  If a location has not been secured, list the venue(s) being 
proposed or considered.   

 
MILESTONES AND TIMETABLES 
Describe the milestones that will mark the progress towards implementing the project and provide a 
timetable for the completion of each milestone. 



 

 
IMPACT 
1)​ Please describe how the event or program will promote overnight stays and/or tourism within the 

Village of Lombard.  If a returning event, detail the number of overnight stays generated and share 
details regarding the tourism impact of the event.      

 
2)​ Please describe the economic benefit to local businesses and the Lombard community.  How will your 

event draw more people from outside the local market (50 miles or more) or attract a new visitor 
audience?   

 
3)​ Who is the target audience for your event or project? What is your anticipated attendance?   

 
4)​ Please identify and detail the estimated cost of any Village of Lombard services anticipated as part of 

the event (e.g., Police, Public Works, Fire, barricades, etc.).   For each cost, confirm whether the costs 
for such services be covered by the host organization and reimbursed to the Village or are whether the 
services are requested to be covered under this grant.  Any services not specifically requested below 
and approved as part of this grant, will be the responsibility of the applicant organization.      

5)​ Please describe any collaborative arrangements developed or anticipated with other organizations to 
fund or otherwise implement the project (including in-kind donations). 

 



 

This year we received wonderful support from the community. Waste Management sponsored our 
restroom facilities, trash cans, and dumpsters. JT’s Porch was our glass sponsor and donated the 
glassware. In total, we received $7,500 in event sponsorship, not counting the value of the glasses and 
the Waste Management products. 

 
 

6)​ Please describe your marketing plan.  Detail the strategies your organization will use to promote the 
event or project (e.g., advertising, public relations, marketing, print materials, promotional pieces).   

 
7)​ Funding for the Local Tourism Grant Program for 2026 is constrained.  What have you done to reduce 

the amount of funds your organization is requesting under this grant?  If you do not receive the full 
funding you requested for 2026, how will your organization adjust? What modifications can/will you 
make to your budget or event if full grant funding is not made available?       

 
 
 
 
FINANCES  
☐​ Please include a detailed itemized budget for your entire event on the attached budget form (2 

years of past actuals and estimates for upcoming event).  
☐​ Attach a copy of the most recently completed agency audit and Federal Form 990.  If these 

documents are not available, please explain why they are not available.    
 
CHECKLIST 
☐​  Completed Local Tourism Grant Program Application Form. 
☐​  Completed detailed budget form.   



 

☐​  Promotional materials from past events (not applicable to first time events). 
☐​  Post event summary from past event (not applicable to first time events).   
☐​  Copy of the most recently completed agency audit or explanation of why it is not available. 
☐​  Copy of the most recent Federal Form 990 for the agency or explanation of why it is not 

available.  
 
ACKNOWLEDGMENTS 
☐YES Applicant agrees to acknowledge Village of Lombard support in all event materials using 

required attribution language. 
☐ YES Applicant agrees to submit a post-event summary within 90 days including attendance, hotel 

stays, marketing materials, and evaluation. 
☐ YES Applicant understands that grant awards may be less than the requested amount and agrees to 

proceed with adjusted funding if awarded. 
☐ YES Applicant confirms that no elected official, Village employee, immediate family member, or 

owned business entity will benefit from this grant funding. 
 

Additional Notes, Comments or Explanations: 

 
CERTIFICATION 
The undersigned certifies that to the best of his or her knowledge and belief that data in this application 
are true and correct, the application has been duly authorized by the organization and any funds received 
under this grant will be used for the purposes described in this application.    
 
Name:  Jenelle Metcalf 
Title or office held: Event Chair Date:  12/12/25 

 
Signature:  ​ Jenelle Metcalf​ ​ ​ ​ ​  



 

LOCAL TOURISM GRANT PROGRAM 
DETAILED BUDGET 

 
Event: ​ ​ ​ ​ ​ ​ ​ ​ ​   Date:  ​​ ​ ​  
 
Organization:  ​ ​ ​ ​ ​ ​ ​ ​  
 
INCOME:  Include an itemized list of all actual (past 2 years) and estimated project revenues (entry fees, 
gate receipts, food/beverage sales, donations, sponsorships, booth rentals, souvenir sales, other revenues) 

ITEMIZED REVENUES ACTUAL ______ ACTUAL _____ ANTICIPATED  
Lombard Tourism Grant $ $ $ 
    
    
    
    
    
    
    
    
    
    
    
    

Total Income $ $ $ 
 

EXPENSES:  Include an itemized list of all actual and estimated project expenses (advertising, supplies, 
labor, rentals, insurance, materials, entertainment, other expenses) 

ITEMIZED EXPENSES ACTUAL _____ ACTUAL _____ ANTICIPATED  
 $ $ $ 
    
    
    
    
    
    
    
    
    
    
    
    

Total Expenses $ $ $ 
 
IN-KIND CONTRIBUTIONS:  Include an itemized list of all actual and estimated in-kind 
contributions.  In-kind contributions are non-cash donations, contributions or gifts which can be given a 
cash value (include Village of Lombard in-kind services, where applicable) 

 ACTUAL _____ ACTUAL _____ ANTICIPATED 
Estimated value of in-kind  $ $  
contributions (explain)    



 

 


